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Welcome back to all returning members and a big WELCOME to all new PTA members
serving on your local PTA boards. We hope you all enjoyed the fun-filled summer days,
and it is with great enthusiasm that we invite you to get ready for another exciting and
successful school year. We are excited to continue to spread our mission far and wide
and be there for those who need it the most- our children! 

We look forward to seeing how your amazing units spread the PTA mission and achieve
great things for our children!

First, thank you for volunteering your time and energy to benefit all students within your
school or district. We need people like you to continue the mission of the PTA, which is to
make every child’s potential a reality by engaging and empowering families and
communities to advocate for all children. We need to keep in mind, that for the PTA to be
effective and truly representative of the school, EVERYONE’s participation is essential. We
encourage you to ask everyone to be a member in support of our children. Enclosed in this
packet you will find:

The 2024-2025 dues form. Per your bylaws, your first dues payment is November 1st, but
you are strongly encouraged to send them in on/or before that date to be eligible for
incentive raffles. We are also very strongly recommending you set up your free
Givebacks account (Memberhub is now Givebacks) and submit your dues electronically
this year. Givebacks, our free online tool to help run your PTA. Collect member dues,
send out communications, open an online spirit wear shop, host virtual fundraisers,
online auctions, book fairs, etc. Please reach out we are here to help!
The 2024 -2025 local unit membership awards. Please note, A PTA unit will not be
considered a unit in good standing and therefore not eligible for the Reflections
program and other grants and awards (national or state) if the dues are not on the
Massachusetts PTA books by December 31st and bylaws are not current and officers are
not updated. 
Volunteer Awards, are a fun way to show your parents/guardians/families/community
members /educators how thankful you are for their hard work! 

We would like to THANK YOU in advance for your support and dedication to PTA. If you
have any questions, concerns and/or ideas, please do not hesitate to contact us at:
membership@masspta.org. Also, please ‘LIKE’ us on Facebook (@MassachusettsPTA) for
updates, reminders, important information, etc!
 
Sincerely,
Kathresha Cureton, President
Karen DeRoche, Cranberry Unit President & Membership Chair

Save the Date 
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April 5, 2025April 5, 2025
Massachusetts PTAMassachusetts PTA  

Annual Meeting & AwardsAnnual Meeting & Awards



Every Voice Counts. Get Connected. Engage.

Memberships are Within

Your Reach!



DUES FORM 2024-2025  

PTA/PTSA Name (as stated on your bylaws) ____________________________________________
National PTA ID#_________________________

Address __________________________________________________________ 
City, State, Zip_______________________________ ______________________        

100 % OF TEACHERS MEMBERS_______   # OF STUDENT MEMBERS_______

TOTAL # OF MEMBERS _______________                                $_______________________

Friends of PTA $25.00 $_____________________

Total amount submitted $_____________________

*Massachusetts PTA portion $2.25 and National PTA portion $2.25 = $4.50 

   When remitting your dues, please remember:
Send remittance to the Massachusetts PTA.
Remit the state and national portion of the dues to Massachusetts PTA by November 1st and monthly
thereafter.
Each time dues are remitted; you need to include a membership list. The membership list should be sent
via email to the Massachusetts PTA at info@masspta.org. Your membership list must include names,
telephone #s and e-mail addresses. (Massachusetts PTA does not sell our membership lists)
Your membership drive is ongoing. Dues should be sent to the Massachusetts PTA as soon as they are
collected. Dues should not be kept in your PTA treasury.

State reporting to National PTA is required on monthly.
Please remit your dues as soon as they are received. Thanks!

PTA Treasurer ____________________________________________________
Address  ____________________________________________________

City, State, Zip ____________________________________________________
Phone                   ____________________________________________________
Email address    ____________________________________________________

Massachusetts PTA c/o Karen DeRoche, PO Box 44, Rehoboth, MA 02769
  e-mail: info@masspta.org    www.masspta.org



Spirit of the PTA Award - This award recognizes volunteers who promote and
encourage the essence of the PTA in their communities...every Child. one Voice.
Write a short essay describing someone you feels portrays the true essence of PTA.
The awardee must be a paid PTA member to accept the award. 

Unsung Hero Award - This Unsung Hero has gone above and

beyond the call of duty. This is a special person who has done extra special things
for those in need. This special person has done good work without receiving or
expecting praise and recognition. In a short essay, describe how this person
exemplifies and stands out among others, how they adopted and carried out the
mission of the PTA. This person could be: ESP's (educational support professional),
School Nurses, Crossing Guards, Guardians, Grandparents, Cafeteria Personal,
Bus Drivers, School Bus Monitors, Custodian/Maintenance Personal, Lunch/Recess
monitors, etc. 

Spotlight on Male Engagement Award - This award rewards those units who

focus on ways to engage the gathers, stepfathers, grandfathers, uncles, mentors,
business partners, etc. In a short essay, describe how your PTA has utilized or
involved those men in your school community.

Newsletter/Communications (Examples of Publications Required) - Do you

have a great way of keeping your PTA community informed? Whether it is
newsletters that are sent home in a backpack, emails or a website that helps
members keep up-to-date with your PTA happenings, show us how your local PTA
communicates with its Members and Community. Submit an example of your
communication.
Outstanding Teacher of the Year Award - This award is to recognize a school

teacher who is supportive, helpful, and personally involved in the PTA.
3 Separate awards will be given
1st for Elementary
2nd for Middle School
3rd for High School 
Outstanding Principal of the Year Award - This award is to recognize a

school principal who is supportive, helpful, and personally involved in the PTA.
3 Separate awards will be given 
1st for Elementary
2nd for Middle School
3rd for High School 
Outstanding Superintendent of the Year Award-
This award is to recognize a school district superintendent who is supportive,
helpful, and personally involved in the PTA.3rd for High School

Outstanding Counselor of the Year Award - 
This award is to recognize a school counselor who is supportive, helpful, and
embodies the mission of the PTA.

The Outstanding Local Unit PTA Advocacy of
the Year Award
Awarded annually to one local unit PTA that
through their dedication, leadership and efforts
positively affected legislative and/or regulatory
policy aligned with Massachusetts’s PTA’s public
policy agenda.  The unit must be in good
standing with Massachusetts’s PTA at the time of
the nomination.

The Outstanding Advocate of the Year Award
 Awarded annually to one individual who most
exemplifies the qualities of a great child
advocate leader, a true advocate for all children
and a model of public service and volunteerism
who has positively affected legislative and/or
regulatory policy. The individual must be
dedicated to moving the mission and goals of
PTA forward and be a PTA member in good
standing at the time of nomination.

The Outstanding Youth Advocate of the Year
Award
Awarded annually to a young person (defined as
someone under 18, or still in high school at the
time of nomination) who exemplifies the qualities
of creativity, leadership, and dedication, and has
positively affected policy or change in his or her
school or community in a way that aligns with
PTA’s mission and goals. The individual youth must
be a member of a PTA at the time of nomination.

2024 -2025 
A W A R D S



Golden Apple Award – Units with 100% membership of full-time
certified teachers.
Community Membership Award- In order to bring into closer
relations the school and community, i.e., places of worship,
businesses, community leaders, etc., this award will be given to
those PTAs that recruit twenty-five members from the community in
addition to parents who also serve in community leadership
positions.

BARBARA BAILEY MEMBERSHIP (AWARD)
OUTSTANDING MEMBERSHIP CAMPAIGN
 
Barbara Bailey was president of Massachusetts
PTA in the early 1990’s. During her term (and
beyond!), she was able to help units manage
memberships, bylaws, and conflicts. To recognize
her continued dedication to units across the state,
we are honored to name this award after her.
Describe a successful membership drive that your
unit completed during the past year. Applications
are due March 8th, 2024

IMPORTANT NOTE
IN  ORDER TO QUALIFY  FOR ANY MEMBERSHIP
AWARD YOUR PTA MUST BE  A  UNIT  IN  GOOD
STANDING AND SUBMIT  MEMBERSHIP  DUES ON OR
BEFORE DECEMBER 31 ,  2024

2024 -2025
MEMBERSHIP

READY, STEADY GO!

P T A  C H A M P I O N

 C E R T I F I C A T E S &  A W A R D S

The Carol Woodbury Leadership Award
 

Carol Woodbury was the president of the Massachusetts

PTA from 1999-2002. During her term, she inspired units

across the state to work together and form positive

relationships with school administrations and the

community. Carol continues to work on behalf of

students, parents, and teachers in Massachusetts where

she works as a superintendent. Write a brief description

of an inspiring leader in our local unit. Tell us what makes

that person inspiring and how it made a difference in

your school/community. Applications are due March 8th,

2024 

General Membership Awards – No application needed:

The Jacqueline M. Coogan Hero for Health Award 

Jacqueline M. Coogan is a true hero for Health, Safety and
Wellness in the Massachusetts PTA community. She served as
the Massachusetts PTA Health, Safety and Wellness Chair for
more than a decade. Throughout her tenure, she organized a
highly effective committee; offered programs locally,
statewide and nationally; secured many resources from
various organizations and lobbied for PTA priorities while
providing consistent communication with our membership. Her
commitment to educating and empowering others to make
positive choices for their health and to address important
health issues facing youth is commendable. Her passion for
creating a safe and healthy environment for all children is
inspiring. We applaud her tireless efforts and dedication to
improving the lives of others. To recognize her, we are
honored to name this award: The Jacqueline M. Coogan Hero
for Health Award.



You'll get a best-in-class online store. When you sell memberships
and more in your store, all membership data is automatically
reported to your state, reducing tons of data entry and trips to the
bank for you and your board. 

Flexible fees settings mean you can keep almost 100% of the funds
you raise for your school. 

Get up and running in half the time. Givebacks digital adoption
engine makes it effortless to use your new tools right away. Proactive,
step-by-step guidance eases the pain of learning a new tool and
helps you complete tasks right when you need to.

Everything plays nicely. No more uploading your contacts into five
different platforms to accomplish a job.

Let your contacts build your list for you! Supporters can easily buy
memberships in your store and request site access, and they'll add
their own information to fill out your database. 

Leave a legacy and smooth yearly transitions. Just by using
Givebacks, you'll build an archive of communications, events,
signups, fundraisers, and contacts that future leaders can reuse.

Delight your community with one predictable source for your
important information and requests.

Givebacks is not just for members. Communicate across your
community to recruit new members and volunteers. 

Keep more and work less with a full suite of fundraisers! Run live or
virtual a-thons, auctions, crowdfunding campaigns, raffles, and more,
all included. 

B E N E F I T S  
A T  A

G L A N C E
F O R  P R E S I D E N T S  A N D  O T H E R  L E A D E R S

We must have parent support, involvement and engagement to fulfill our
mission. MemberHub (now Givebacks) has helped our organization
execute our mission this school year on every level!  Through the online
store, signups and communication capabilities, we have successfully
leveraged our access to MemberHub to help us accomplish our goals.”

interested in setting up your free Givebacks store? reach out to
info@masspta.org and we can help get your unit started!

All units
who submit
dues online
through
Givebacks
before
Annual
Meeting
will be
entered
into a
drawing
for a $50
gift card.





PTA membership and dues support
your child by funding essential

educational and curriculum needs;
advocating on behalf of children and

educators at the local, state and
national levels; and building an

inclusive school community for all
families.

I invite you to join PTA for your child
because increasing our membership,

by even one, makes it possible to
provide important educational

resources, speak up on important
issues and create a stronger school

community.There is no wrong or right
way to be involved — anything you can
give, whether it’s time or money, will

support your child’s potential.

Membership Campaign Toolkit

Twitter: @NationalPTA

Facebook: /ParentTeacherAssociation
Instagram: @nationalpta

www.pta.org
info@pta.org 

PTA FOR YOUR CHILD

BUILDING MEMBERSHIP

ACT FOR YOUR CHILD

Who Can
Be A
PTA

Member?
A L L  A R E  W E L C O M E  T O  J O I N



As our world becomes more digital, we are all learning how to make
the digital space work for our families. PTA Connected from National
PTA offers tools, best practices, expert resources and support to help
your family have open conversations around digital safety and
make decisions on how to navigate the digital community. Let’s help
our kids be mindful in their digital presence by acting safely,
responsibly and thoughtfully when online. Learn more and get
connected!

Massachusetts is one of a handful of states with a PTA Champion
dedicated to supporting the PTA Connected program. 
Curious to learn more about how PTA Connected can work within
your community to support the digital health of students, teachers
and families? Interested in hosting one of the exciting programs
under the PTA Connected umbrella? Reach out to your champion
today!

PARENTING IN
THE DIGITAL
AGE IS
COMPLEX. 
PTA CONNECTED
IS HERE TO HELP.

Email Cecily Goulange, Massachusetts
PTA Connected State Champion!
c.goulange@masspta.org

https://bit.ly/3LgrCz3.
https://bit.ly/3LgrCz3.






KAREN DEROCHE
MEMBERSHIP CHAIR 

WENDI DECLERCQ
VICE PRESIDENT OF

LEADERSHIP

K.DEROCHE@MASSPTA.ORG

W.DECLERCQ@MASSPTA.org

MASSACHUSETTSPTA.ORG

https://www.massachusettspta.org/


It is very important that certain records be retained. It helps to develop a records retention policy. Listed
on this page are items that should be reviewed on a periodic basis and kept in a safe place. 

Accounts payable records………………………………………………………………………………………………….………….7 years
Annual audit reports………………………………………………………………………………………………….…………Permanently
Articles of Incorporation………………………………………………………………………………………………………Permanently
Bank reconciliations……………………………………………………………………………………………………………………….1 year
Bylaws, including all amendments…………………………………………………………………………….………….Permanently
Cash receipt records……………………………………………………………………………………………………..………………7 years
Checks (canceled) (see exception, next line) …………………………………………………………………….……………7 years
Checks (canceled) for important payments, i.e., taxes, special contracts, etc. (checks should be filed with 
the papers pertaining to the transaction) …………………………………………….………………………………Permanently
Contracts and leases (expired) ………………………………………………………………………………………………………7 years
Contracts and leases still in effect…………………………………………………………………………………………Permanently
Corporation reports filed with the secretary of state…………………………………………………….………Permanently
Correspondence with customers or vendors…………………………………………………………………………………..1 year
Correspondence (general) ……………………………………………………………………………………………………………3 years
Correspondence (legal) ……………………………………………………………………………………………………….Permanently
Duplicate deposit slips…………………………………………………………………………………………………………………….1 year
Employee records (post-termination), if applicable………………………………………………….……………………3 years
Employment applications, if applicable………………………………………………………………………….………………3 years
Equipment owned by PTA…………………………………………………………………………………………………….Permanently
Financial statements (year-end) and budgets………………………………………………………………………………10 years
Grant award letters of agreement……………………………………………………………………………………………….10 years
Insurance records, accident reports, claims, policies, certificates………………………………………….Permanently
Inventories (products and materials)…………………………………………………………………………………………….7 years
Invoices………………………………………………………………………………………………………………………………….…….7 years
Journals……………………………………………………………………………………………………………………………….Permanently
Minute books of directors and committees……………………………………………………………...………….Permanently
PTA charter………………………………………………………………………………………………………………………….Permanently
Petty cash vouchers………………………………………………………………………………………………….....……………….3 years
Purchase orders…………………………………………………………………………………………………………………………….7 years
Record retention policy…………………………………………………………………………………………….………….Permanently
Sales records……………………………………………………………………………………………………………………………….7 years
Standing rules (current) ……………………………………………………………………………………………………….Permanently
Tax-exempt status documents………………………………………………………………….………………………….Permanently
Application for tax exemption (federal and state) 

The PTA Treasurer 
Records Retention Schedule 

Records to be Retained Retention Period 



The PTA bylaws should provide that the treasurer report regularly to the association. The treasurer’s
written report should indicate what period of the fiscal year the report covers, the date it was prepared,
and who prepared it. (See a sample monthly treasurer’s report) The report should not be adopted, but
filed in the treasurer’s file. 

These reports should be given to the auditor or auditing committee during the auditing process. The 
auditing committee should report to the association at such times as the bylaws require. Usually, an 
audit occurs annually at the end of the fiscal year and before a new treasurer takes office. 

 
At the close of the PTA’s fiscal year, the treasurer should close the financial records and prepare an
annual financial report covering the entire fiscal year. The treasurer should give a preliminary annual
report to the membership at the annual meeting. This report is for information only and is not officially
adopted; the report becomes official after the audit has been completed and the audit report is officially
adopted by the membership. Thus, the adoption of the audit report will be done at the first business
meeting of the new fiscal year. The bylaws should provide how the audit is to be made. 

The treasurer’s annual report and the audit report are filed with the permanent financial records after
the association has formally adopted the audit report. It is strongly recommended that a financial
management checklist be filed with the annual financial reports. 

Letter of determination (recognition) of tax-exempt status (federal and state) 
Group tax exemption documents, if applicable 
Letter assigning IRS Employee Identification Number (EIN) 
Form 990/990-EZ and Schedule A, as filed with IRS 
Form 990-N (e-Postcard) 
State tax information returns, as filed 
Form 990-T, if applicable, for unrelated business income 
Correspondence with IRS 
Other information returns filed with the government 
Charitable Solicitation Registration, if applicable 
Trademark registrations……………………………………………………………………………………………………….Permanently
Vouchers for payments to vendors, officers, etc. (includes allowances and reimbursements to officers,
members, etc., for travel and other expenses) ………………………………………………………….………………… 7 years 

Treasurer’s Annual Report 

Treasurer’s Written Report 



www.massachusettspta.org or info@masspta.org 


